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1. O01mue moI0KeHus

1.1. Hactosmee [lomoxkeHue ompenensier MOPSAOK OpPTaHHU3AIMH CIIYXEOHBIX KOMAaHIHMPOBOK
COTPYJIHUKOB YUPESKIeHUS Ha TeppuTopuu Poccuu U 3a ee mpenenamu.

Ilonoxenue PacrnpoCcTpaHsaCTCa Ha HpeILCTaBI/ITCHeﬁ PYKOBOACTBA, HHBIX AJMUHUCTPATUBHBIX
COTPYAHUKOB, COTPYAHHUKOB BCIIOMOT'aTCJIbHBIX U (I)YHKLII/IOHaJ'IBHBIX CTPYKTYPHBIX HOHpaSHCHCHHﬁ,
a TaK)K€ Ha BCEX UHBIX COTPYAHUKOB, COCTOAIMMNX C YUPCIKACHUEM B TPYAOBbIX OTHOHICHUAX.

1.2. Hacrosinee IlonokeHre He pacnpocTpaHSETCs Ha MOE3JKH 3a FPaHULy IO MEePCOHATBHBIM
MPUTTIAILIEHUSM C OIUIATOM 3a CYET MIPUHUMAIOLIEH CTOPOHBI B 3apyOeKHbIe Hay4YHbIE OpraHU3aLuy,
C KOTOPBIMH Y YUPEXKICHUS HET ACUCTBYIOIIMX COIJIAIEHUN O COTPYIHUYECTBE.

Jnist yKa3aHHBIX MOE3M0K B OTACIBHBIX CIIydasxX IO MUCHMEHHOMY 3asBJICHHIO COTPYAHUKA MOXKET
OBITH MPENOCTABICH OTIYCK 0e3 coXpaHeHHs 3apabOTHOW IUIATHI, MPOAOKUTEIBHOCTE KOTOPOIO
oTIpesieNIieTCsl PYKOBOAUTENEM YUPEKICHHUS.

1.3. Cmyxe0HON KOMaHIMPOBKOW COTPYTHHUKA SBIAETCS TOE3IKa COTPYIHHKA IO PACTIOPSIKEHUIO
PYKOBOAMTENS  yUPEKICHHS WJIM PYKOBOAMWTENS CTPYKTYPHOTO TOApasfeneHus (MHOTO
YIOJIHOMOUYEHHOTO JOJLKHOCTHOTO JIMI[A) HA ONPEJICNICHHBIN CPOK BHE MECTa IOCTOSHHOW paboThI
JUISL BBINOJIHEHHS CIIY)KEOHOTO MOpydYeHHs JHOO Y4acTHs B MEPOIPHUSATHSIX, COOTBETCTBYIOILUX
YCTaBHBIM LIETISIM U 3a/1a4aM YUPEKICHUSI.

1.4. OCHOBHBIMHU 33JJauaMH CITy>KEOHBIX KOMaHTUPOBOK SIBJISTFOTCSI:

. pelieHre KOHKPETHBIX 3aJad NPOU3BOACTBEHHO-XO3AHCTBEHHOW, (PMHAHCOBOM M WHOM
JIESTEIBbHOCTH YUPEXKICHMS,

° OKa3zaHHue OpFaHI/I3aHI/IOHHO-MGTOI[I/I‘-IGCKOﬁ n HpaKTquCKOﬁ oMo B OpraHu3aluu
06pa30BaTeJ'IBHOFO rnpounecca;

. npoBeleHNEe KOH(EpeHIMH, COBELIaHWi, CEMHHAPOB M HMHBIX  MEpPONpPHATHII,
HEMOCPEJICTBEHHOE yJacTHE B HUX;

o u3y4yeHue, 00001IIeHrne U PaCIpOCTPaHEHHE OITbITa, HOBBIX ()OPM U METOJIOB paOOTHI.

1.5. He sBasttoTCs Cmy»>K€OHBIME KOMaHAUPOBKAMHU:

o CHy7Ke6HI)Ie MOC3AKU COTPYAHUKOB, NTOJDKHOCTHBIC 00s13aHHOCTH KOTOPBIX Ipearoararor
pa%eszmoﬁ XapakTep pa6OTI:I, €CJIn MHOC HE MPEAYCMOTPCHO JIOKAJIbHBIMU WM HOPMATHBHBIMH
IIpaBOBbLIMH AKTaMU;

. MOE3JIKA B MECTHOCTh, OTKYJIa COTPYJHHK IO YCIIOBHSM TPAHCIIOPTHOTO COOOIICHUS U
xapakTepy paOOoThl HMMEeT BO3MOXKHOCTH €XKEJHEBHO BO3BpAIIAThCI K MECTOXKUTEIBCTBY.
Bomnpoc o nenecoobpasHocT 1 HEOOXOAUMOCTH €XKEJHEBHOTO BO3BpAILEHHS COTPYIHHUKA U3 MECTa
CITy’)keOHOW KOMAaHIMPOBKH K MECTOXKHTENBCTBY, B KaXJOM KOHKPETHOM CITydae OIpEAeNsieT
PYKOBOAMTENH CTPYKTYPHOTO MOAPA3/ENEHNUs, OCYIIECTBUBIINI KOMaHANPOBaHUE COTPYIHHKA;



. BBIE3NBI 10 JIMYHBIM  BompocaMm  (0€3  TIPOM3BOJCTBEHHOH  HEOOXOIMMOCTH,
COOTBETCTBYIOIIIETO JIOTOBOPA HMJIH BHI30Ba MPHUIIANIAIONICH CTOPOHBI).

1.6. Ciry>xeOHBIE KOMaHIUPOBKHU TIOPA3ICISIFOTCS HA!

L IJIaHOBBIC, KOTOPBIC OCYHICCTBIAIOTCA B COOTBETCTBHM C  YTBCPKACHHBIMU B
YCTaHOBJICHHOM ITOPAAKE IJIaHAMH U COOTBETCTBYIOIIIUMU CMETaMU,

. BHCIUTAHOBBIC —  JUIsl  PCIICHUS  BHE3aIHO  BO3HHUKIIMX  MpolieM, TpeOyrommx
HEMEJIEHHOTO PacCMOTPEHUs, TNO0 B WHBIX CIy4Yasx, MPEAyCMOTPETh KOTOphIe 3a0JaroBpeMeHHO
HE TPEICTABISETCS BOSMOXKHBIM.

1.7. KomanmupoBaHue pyKOBOAMTENIEH OTICNOB (HANpaBJICHUH, MOIpa3AesieHHid) AOMyCKaeTcs
TOJBKO B CIy4asX, €CJIM O3TO HE BBI30OBET HApYyLUICHHH B HOPMAJIbHOM DEXHME BEICHUS
IIPOM3BOJCTBEHHOIO IIpolLecca.

B cinyuae koMaHIUpOBaHUS PYKOBOISIIEIO COCTaBa PYKOBOAMTENb Ha3HAYaeT JIUIO, BPEMEHHO
UCTONHAOIIEe O00S3aHHOCTH YOBIBIIEIO COTPYAHUKA, C BO3JIOKEHHMEM HA HET0 Ha IEpHOA
KOMaHJUPOBKH BCEX JAOJDKHOCTHBIX OOS3aHHOCTEHl M NpaB KOMaHAMPOBAHHOIO COTPYIHHKA,
BKJIIOYas TpaBa, MpeA0CTaBlIeHHbIE KOMaHIMPOBAaHHOMY COTPYIHUKY Ha OCHOBAaHUH JIOBEPEHHOCTH.

1.8. 3anpernraercst HampaBIeHNE B CITy>KeOHBIE KOMaHIUPOBKH OEPEMEHHBIX KECHIITIH.

1.9. Hampagiienue B City>xeOHbIe KOMaHIUPOBKH KESHIIUH, UIMCIOLIUX JETeH B BO3pPacTe JI0 TPEX JIET,
JOMYCKAETCsl TOJIBKO C MX MHCHbMEHHOTO COTJlacusl OpPU YCIOBHM, YTO 3TO HE 3alpelleHO UM B
COOTBETCTBUH C MEIULIMHCKUM 3aKItoueHueM. [Ipu 3TOM KEHIIMHBI, UMEIOIINE IETEN B BO3pACTE A0
TpeX JIET, JO/DKHBI ObITh O3HAKOMJICHBI B ITHUCBMEHHOW (JOPME CO CBOMM IMPABOM OTKAa3aThCs OT
HaIpaBIIeHUS B CIY)KEOHYI0 KOMaHTUPOBKY.

1.10. B cny>xe6HBIe KOMaHAUPOBKH TOJIBKO C MUCHMEHHOTO COTJIACHsl IOMYCKAeTCs HAallPaBIIATh:

° MaTepel W OTILOB, BOCIUTHIBAIOIIUX 0€3 cymnpyra (Cynpyru) aeredl B BO3pacTe JO ISTH
JIeT;

. COTPYJHHUKOB, UMEIOIINX JI€TEN-UHBAIUIOB;

° COTPYJHUKOB, OCYILIECTRIISIIOIINX YXO/[ 32 OOJBHBIMY YJICHAMH X CEMEH B COOTBETCTBHHU

C MCANIIMHCKUM 3aKJIIOYCHHUEM.

[Ipu 3TOM Takue COTPYAHUKHU AOJKHBI OBITH 03HAKOMIIEHBI B TUCBMEHHOH (JopMe CO CBOMM MPaBOM
OTKAa3aThCs OT HAIPABJICHUS B CITY)KEOHYIO KOMaHIMPOBKY.

1.11. He nomyckaeTcsi HampaBl€HHE B KOMAaHAMPOBKY M BbIJaya aBaHCa COTPYAHUKaM, He
OTYNTABITUMCS 00 M3PACXOIOBAHHBIX CPEICTBAX B MPEIBIAYIICH KOMaHINPOBKE.

2. CpoK u pexuM KOMaHIMPOBKH

2.1. Cpok KOMaHIUPOBKHU COTPYAHHKA (Kak 10 Poccuu, Tak U 3a pyOex) onpeaeseT pyKOBOAUTETh
YUPEXKISHUS ¢ y4eTOM 00BheMa, CIIOKHOCTH U IPYTUX 0COOCHHOCTEH CITy’)KeOHOTO TTOPYUYESHHUSL.

2.2. dakTUveckuil cpok TpeOBIBaHMS COTPYTHMKA B MECTE KOMAHJWPOBAHHS OIpEIeNseTcs IO
MPOE3IHBIM JOKYMEHTaM, TMPEACTABISCMBIM COTPYAHHKOM TI0 BO3BpAICHUHM U3 CIIy>KeOHOU



KOMaHJIUPOBKH. B ciyuae mpoesna cOTpyJHHMKa K MECTy KOMaHJWPOBAHHS HIM OOpaTHO K MECTy
paboTel HAa JIMYHOM TpaHCIOpTe (PaKTHYEeCKUil CpOK MpeObIBaHUS B MeCTe€ KOMaHAMPOBAHHA
yKa3bIBaeTCs B CIIyKeOHOM 3ammcke.

CnyxeOHyI0 3aliCKy COTPYHUK 10 BO3BPAILCHUN U3 KOMaHIUPOBKH MPEICTABIISICT Pab0OTOAATEIIO
OJTHOBPEMEHHO C OMpaBAATEIbHBIMU JOKYMEHTAMH, ITOATBEPIKIAIONUME HCTIOIH30BAHUE JIMYHOTO
TpaHcmopTa (IyTeBOH JIUCT, CueTa, KBUTAHINH, KACCOBBIE YEKH U T. 11.).

JlHeM BbI€3/1a COTPYJHMKA B KOMAHJMPOBKY CUUTACTCS JICHb OTIPABJICHUS IOE€3]]a, CaMoJeTa,
aBTOOyca WJIM Jpyroro TPaHCIOPTHOTO cpeiacTBa u3T. MOCKBBI (MM MECTOHAXOXJICHHS
000CO0JIEHHOTO TIOpa3NENeHHs), a JHEM NpPHOBITHS M3 KOMAaHIWPOBKHA — JCHL TPHOBITHS
TPaHCHOPTHOTO CpeAcTBa BT. MOCKBY (MJIM MECTOHAXOXKIEHHE 00OCOOIICHHOTO MOIpa3/e/ICHHs).
[Ipu oTmpaBieHUH TPAHCIOPTHOTO CPEACTBA JO 24 4YacOB BKIIFOUMTEIIEHO JIHEM BBIOBITHS B
KOMaHJUPOBKY CUUTAIOTCS TEKYIHE CYTKH, a ¢ 00 4acoB U MO3KE — CICAYIOIINE CYyTKH.

B ciywae ecnu cTaHuys, NMPUCTaHb WIHM a’3pONOPT HAXOAATCSA 3a UEPTOM HACENIEHHOTO ITyHKTA,
YUUTHIBACTCS BpeMs, HEOOXOJMMOe il Mpoe3fa A0 CTaHIWW, IPHCTAHW WU ad’poropTa.
AHaNOTHYHO OIIpeneNnseTcs AeHb MPHe3ia COTPYIHUKA B MECTO IIOCTOSHHOM padoTHI.

Jenp BbIe3ga B CHyXeOHYI0 KOMaHIMPOBKY (ICHb MpHe3la U3 CIIy)KeOHOH KOMaHIUPOBKH)
OTIPEIENIICTCS 10 PErHOHANTBHOMY BPEMEHH OTMpaBlicHHs (MPUOBITHS) TPAHCIIOPTHOTO CPE/ICTBA B
COOTBETCTBHU C pacliCaHWEM [BIDKCHHs. B ciydae oTmpaBieHus (NMPHOBITHS) TPaHCIIOPTHOTO
CpeIcTBa BO BpEMs, OTIMYHOE OT paclucaHus, (aKTHIECKOe BPEeMs OTHpaBIeHHUS (TIPUOBITHS)
MMOATBEPIKAACTCA COOTBETCTBYIOLIIMMHU CIIpaBKaMH WKW 3aBEPCHHBIMHM OTMETKAMH Ha IMPOC3JHBIX
ounerax.

2.3. Ha coTtpynHuKa, HaxoJsIIErocss B KOMaHIUPOBKE, PACHpPOCTPAHSETCS PEXUM padoyero
BpEMEHH, U MpaBHJia paclopsika OpraHu3alld, KyJa OH KOMaHAupoBaH. Bmecto nHelt oTnbixa, He
HCIIONB30BaHHBIX 33 BPEMA KOMAHAWPOBKHM, [pYrHe [OHH OTAbIXa IIOCJIE BO3BPALICHUS W3
KOMaHAMPOBKH HE MPEAOCTAaBIAIOTCA. VICKIIIOUeHne COCTaBIAIOT Clyda, KOTrJa MEpOIPUITHS, Ha
KOTOpBIE COTPYIHUK KOMAaHIMPOBAH, NMPOXOAWIM B BBIXOJHBIC JHU JHOO WHBIE JHU OT/bIXa,
YCTaHOBJIEHHBIE B COOTBETCTBHUHU C 3aKOHOAATENHCTBOM U [IpaBriamMu TpyaoBOTo pacnopsiaka.

B cnywasx, korma COTpPyIHHK CHEHHIBHO KOMAaHIUPOBAaH [Uis paOOTbl B BBIXOAHBIC WIIH
Npa3IHUYHBIE W HepaOdoune JHHW, KOMICHCAlWs 3a padOTy B OTH JHU BHIJIAYUBAETCS B
COOTBETCTBHU C JICHCTBYIOIIMM 3aKOHOAATENLCTBOM. ECIIM COTpYIHUK OTOBIBAacT B KOMaHIHPOBKY
100 NpuObIBaeT U3 KOMaHIMPOBKHU B BBIXOJIHOW JI€Hb, EMY I10OCJIE BO3BPAIICHUS U3 KOMaHINPOBKU
MPENOCTABISAETCS APYTOil IEHb OTABIXA.

2.4. B ciyyae HEBO3MOXXHOCTH BO3BpAIllEHUS COTPYJHUKAa M3 KOMAaHIHPOBKH B YCTAaHOBJIEHHBIE
CPOKH BCJIEJICTBHE HENPEOAOJMMON CHJIBI HMJIM HHBIX HE 3aBUCSIIMX OT HEro OOCTOSTEIbCTB
KOMaHIUPOBKa MOXET OBITh NPOJIJICHA.

®dakT HaMUYMS JAHHBIX OOCTOSATENILCTB JIOJKCH OBITh IOJTBEPIKACH IMPOBEACHHOU CIY)KEOHOMH
MIPOBEPKOM, MO pe3y/bTaraM KOTOPOW B YCTAaHOBJICHHOM MOPSAKE BBIHOCHTCS COOTBETCTBYIOIIEE
3aKJIIOUEHHE.

3a Bpems 33A€pKKHU B ITyTH 0€3 YBaXXHUTEIbHBIX NMPUUNH COTPYAHUKY HE BBIINIAYMBAETCS 3apIuiaTa,
HE BO3MEIIAIOTCS CYTOUHBIE PACXO/bl, PACXOAbI HA HAEM JKHUJIOTO IIOMELIEHUS U IPYTUE PACXO/BI.

2.5. B ciyuae HaCTyIUIEHUS B IEPUO]] KOMAaHAMPOBKU BPEMEHHOM HETPYIOCTIOCOOHOCTH COTPYIHUK
00s13aH HE3aMeUTUTEIFHO YBEIOMHUTEL 00 3TOM paboTomaTes.

2.6. SBka COTpyJHHUKA Ha pa60Ty B JACHb BbIC3Ja B KOMAHJUPOBKY WJIMW B JCHL NpUC3Aa U3
KOMaHAWPOBKHU pEHIACTCA 11O JOTOBOPEHHOCTH C PYKOBOAUTEIIEM YUPCIKACHUA.

3. ITopsinok odopMiieHNs C1y:KeOHBIX KOMAHIMPOBOK



3.1. Oghopmaenue cuysrcebHwvix kKomanoupogok no Poccuu u 6 cmpanvr CHI'.

3.1.1. IlnanupoBaHMe KOMaHIMUPOBOK OCYLICCTBISICTCS Ha OCHOBAaHWM KOMILJICKCHOTO IlIaHa
KOMaHIMPOBOK Ha TOJ, YTBEPXKACHHOTO pPYKOBOJWTENIEM II0 COIJIACOBAHUIO C TJIABHBIM
Oyxranarepom.

Kontpone 3a 3¢QpeKTHBHOCTBIO HCMOIB30BAHUS KOMAHIMPOBOYHBIX DPAacxXOOB BO3JIaraercsi Ha
Oyxrantepuro.

3.1.2. BHenyaHOBBIE KOMAaHJUPOBKU COTPYIHHKOB OCYIIECTBISIOTCS MO PELIEHUIO PYKOBOIUTENSA
YUpEXKIEHHsI HA OCHOBAaHHMU CIYKEOHOW 3alMCKH PYKOBOAMTEINS CTPYKTYPHOTO IOApa3/AeieHUs,
WHHULMUPOBABILIETO BbIE3], IPY HATMYNUHU (PMHAHCOBBIX CPEACTB HA KOMAHAUPOBOUHBIE PACXOIBI.

3.1.3. OcHoBaHHEM JUISI KOMaHJIUPOBAHUS COTPYIHHKOB CUMTACTCs Ciy:keOHOe 3amanue (¢. T-10a)
PYKOBOJHUTENSI  CTPYKTYpHOTO  MOjApa3feneHusi  (YHOJIHOMOYEHHOTO  JIOJDKHOCTHOTO  JIHIIA)

COTPYZIHHKY.

3.1.4. Tlocne momy4eHus CIykeOHOTO 3aJaHWs KOMAHAWPYEMBIH COTPYIHUK COCTaBISIET CMETY
KOMaHIMPOBOYHBIX PacXo0B (IIpeaBapUTeIbHbII pacyeT) U COrJIacOBBIBACT €€ B OyXraJiTepuH.

3.1.5. Tlocne cormacoBaHHMs CMETHl KOMaHJIMPOBOUHBIX PAacXOJ0B KOMaHIWPYEMBIH COTPYAHHUK
nepeaaeT ciayxeOHoe 3aJaHue M CMETy B KaJpOBYIO CIyXOy (HE mo3gHee MATH JHEW N0 Hadana
KOMaHAMPOBKH) I COCTABJICHUA ITPHUKa3a Ha KOMaHINPOBKY.

Ha ocHOBaHMUM MONYYEHHOTO CIIy’)KeOHOTO 3afaHus KaapoBas ciayx0a rotoBut npukas (¢p. T-9) o
HAMpaBJICHUX COTPYJHUKA B KOMAHIUPOBKY WM TMpHKa3 (PacropshKeHHE) O HaIpaBICHUU
COTPYJIHHUKOB B KOMaHAMPOBKY (. T-9a).

KomannupoBouHbIE  JOKYMEHTHI, CIIy’)keOHOE  3aJaHHe  TOIIMUCHIBAIOTCS  PYKOBOJMUTEIEM
VapexKACHUS.

Kanposas ciyx0a 3HaKOMHUT KOMaHIUPYEMOI'O COTPYJAHHMKA C IIPUKA30M U BBLAAET €My CIIy>KeOHOE
3aJaHue.

OnHoHEBHASI KOMaHIMPOBKa JIOJKHA OBITH O(hopMIIEHa ITPUKA30M PYKOBOUTEIS.

3.1.6. He mo3znee, yem 3a Tpu pabouux OHS OO HayaJa KOMAHAMPOBKM KOIMHUSI NpHKa3a O
KOMaHAMPOBKE M CMETa KOMaHIMPOBOYHBIX PAaCXOJO0B HAMPABISAIOTCS B OyXTalITEpPHIO U 3aKasa
neHer (epeBoja AeHer Ha OaHKOBCKYIO KapTy KOMaHJUPOBAaHHOMY COTPYIHUKY).

3.1.7. ®akT BBIOBITHSI COTPYJTHHKA B KOMaHAUPOBKY (ukcupyercs B XKypHaie yuera pabOTHUKOB,
BBIOBIBAIONINX B CITy)K€OHBIE KOMAHIUPOBKH.

3.1.8. B MCKIIIOYUTENBHBIX CIy4asX, CBI3aHHBIX C OCYIIECTBJICHHEM BHEIUIAHOBBIX BBIC3JI0B, KOTIa
nmpom3BecTd  OQOpMIICHHE  CIIYKEOHOW KOMAaHIUPOBKHM HE TIPEICTABISETCS  BO3MOXKHBIM,
JIOITyCKAaeTCsl BbIe3] Oe3 mpukaza o KoMaHaupoBke. [Ipukas n3nmaercs mociie oTbe3/ia COTPYAHUKA B
TEUYEHHUE CIEAYIOIero pabouero THsl.

3.2. Oghopmaenue ciysxcebHbIX KOMAHOUPOBOK 3a PydedicC.



3.2.1. HensaMu 3arpaHKOMaHIHPOBOK SBIISTIOTCSI:

o Hay4YHBIC CTRXKUPOBKH, B TOM YHCJIC MOBBIIICHUE KBATU(PUKAIUH,

o Hay4YHO-HCCIIeIoBaTeIbCcKas padoTa;

o y4acThue B MEXIyHapOIHBIX (GopyMax (KOH(pEepeHIMsIX, KOHrpeccax, CHMIIO3UyMax H T.
.);

o MPOBEIECHIE IEPETOBOPOB;

. NpYyTHUE TSN C Pa3peIleHus PYKOBOJIUTEIS YUPESIKICHNUS.

3.2.2. OcHOBaHMEM 3arpaHKOMaHAUPOBKH CITYKHUT:

. JIOTOBOP O COTPYJHHYECTBE C 3apyOeKHbIM 00pa30BaTeIbHBIM, HAYYHBIM YUPEKICHUEM;
. JIOTOBOP HA BHEIIHEOKOHOMHYECKYIO eI TEILHOCTB;
) ouManpHOE MpUTTAIIEHHE HAa YYacTHEe B MEXIYHAapOAHBIX (opyMax (KOH(pEepeHIHUsX,

KOHIpeccax, CHMIIO3UyMax H T. [I.).

3.2.3. OTBeTrcTBEHHOCTH 32 OOOCHOBAaHHOCTh 3arpaHKOMAaHIMPOBKH HECET PYKOBOIUTEIH
COOTBETCTBYIOILEr0 CTPYKTYPHOI'O OAPa3JeICHHUS.

Hanpasnenne coTpynHuKa B 3arpaHKOMAaHIMPOBKY O(OpMIISIETCS MPHUKAa30M PYKOBOIUTEI
YUPEKACHUSL.

B mpukase yka3piBaercs:

) (dbamuTusL, UMsl, 0TYECTBO, TOJDKHOCTh KOMAaHIUPYEMOTO COTPY/IHUKA;
. B KaKylo CTpaHy (ropof), Ha Kakol CpPOK, C KaKOH LIeJIbIO U 3a Yel cueT KOMaHAUPYeTCs
COTPYIHUK.

K mpuka3zy npunararotcsi:

. MEePEeBEICHHBIC HA PYCCKHIMA SI3bIK JIOKYMEHTBI, TIOCTYIHBIINE OT MPUHUMAIOIICH CTOPOHBI
(BBI30B);
o CMeTa KOMaHAMPOBOYHBIX PACXOJIOB.

3.2.4. ®daktryeckoe BpeMs NpeObIBaHUS B KOMaHIUPOBKe 3a npeaenaaMu Poccun onpenensiercs:

a) B ciiyyae KOMaHAWPOBKH B CTPaHbl, C KOTOPHIMHU YCTaHOBJIEH MOJHBINA MOTPAHUYHBIA KOHTPOJIb —
10 OTMETKaM KOHTPOJIbHO-IIPOITYCKHBIX ITYHKTOB B 3arpaHU4YHOM IIACIIOPTE;

0) B cmyyae KOMaHJWPOBKH B CTPaHbI, ¢ KOTOPHIMU HE YCTAaHOBJIICH WM YIMPOIIEH MOTPaHUYHBIN
KOHTPOJIb, — TI0 TPOE3IHBIM JOKYMEHTaM, MPEJCTABISEMbIM COTPYJHHUKOM II0 BO3BpAIICHUU U3
CITye0HOM KOMaHINPOBKH,

B) B ClIydac OTCYTCTBUA OTMETOK B COOTBCTCTBUU C IOAIYHKTAMHU «a» U «O» HACTOALICTO ITYHKTa
CYTOYHBIC pacXOoAbl KOMaHANPOBAHHOMY COTPYAHUKY HE BO3MCIIAIOTCH.

3.2.5. Ecam coTpyIHUK TOMYYHJI aBaHC Ha KOMAaHIMPOBOYHBIE pacxXolbl, HO HE BBHIEXal B
KOMaHAMPOBKY, OH O053aH B T€UEHHE TpeX pabovmX AHEW CO JHS NMPUHATHS PElIeHHs 00 OTMEHe
MOE3AKN BO3BPATUTh B KacCy IMOJIYYEHHbIE MM JICHEXKHBIE CPEICTBAa B BaIIOTE TOH CTpaHBI, B
KOTOpOIi OBLT BBIIaH aBaHC.

3.3. Beigaya IeHe:KHBIX CpeIcTB HA KOMAaHAMPOBOYHbIE PACXOABI



3.3.1. ®uHaHCHpOBaHME KOMAHIMPOBOYHBIX pACXOJOB TPOU3BOAUTCA B COOTBETCTBHH C
MpEeBapUTENHHO YTBEPXKACHHBIM TpaQUKOM KOMaHIMPOBOK B TIpeneiax aCcCUTHOBaHUIM,
BBIJICTICHHBIX YUPESKICHHUIO U3 (pesiepaabHOro OFKETa Ha CITy:KeOHbIE KOMaHIUPOBKHY.

3.3.2. Brigaua KOMaHIUPYEMBIM COTPYIHUKAM JICHE)KHBIX CPEICTB HA KOMaHIUPOBOYHBIE PACXOIBI
OCYIIECTBISIETCS Ha OCHOBAHWH 3aSBICHHAA COTPYAHHKA, CMETHl (TIPEeABApUTENHHOTO pacdeTa)
KOMaHIMPOBOYHBIX PACXOJIOB M KOIIMH CITy>KEOHOTO 33aJjaHusI M MTPUKa3a O HAIIPABJICHUH COTPYTHUKA
B KOMaH/IHPOBKY.

3.3.3. [Ipu xomaHaupoBKax o Poccun aBaHc BeigaeTcs B pyOIsx.

3.3.4. [lpu 3arpaHKOMaHINPOBKE yUPEkKACHNE 00ECIIeYnBaET COTPYAHNKA JEHEKHBIMH CPEICTBAMHU
B HAIMOHAJBHOHN BalIOTE CTPaHbl MPeOBbIBAHHUS COTPYAHUKA HIM B CBOOOTHO KOHBEPTHPOBAHHOM
BaJIOTE.

3.3.5. Belgaua AEHEXHBIX CPEICTB HA KOMAaHAMPOBOYHBIE PACXOAbl MIPOU3BOAUTCS IMYTEM BbIIAYU
HaJIMYHBIMU U3 KACChl OyXrantepuu 100 Ha OAHKOBCKYIO KapTOUKY COTPY/IHHKA.

JleHexXHbIe CpeICTBa B BAIOTE HA 3arpPaHKOMAHIMPOBKY IMEPEUHUCIAIOTCS Ha OaHKOBCKYIO KapTy
COTPYZIHHKA.

33.6. Ecmu pangd  OKOHYATEIBHOTO pacueTa 3a KOMaHIMPOBKY HEOOXOAMMO BBIIUIATHTH
JOTIOJTHUTENIFHBIE  CPEACTBA WIJIM COTPYAHHKOM HE TOJNYyYeHBl aBaHCOBBIE CpEACTBA HA
KOMaHJMPOBKY, HX BBIIJIaTa COTPYAHUKY OCYILECTBISIETCS B PyOIIsIX M0 0UIHaIEHOMY OOMEHHOMY
kypcy banka Poccum k MHOCTpaHHBIM BajJlOTaM CTpaH NpeObIBaHUS, YCTAaHOBIEHHOMY Ha JI€Hb
YTBEPKJICHUSI aBAHCOBOTO OTYETA.

3.3.7. Ilpoe3aHble TOKYMEHThI TPHUOOPETAFOTCSI KOMaHAMPOBAHHBIM COTPYIHUKOM CaMOCTOSTEIBHO
TOJIBKO TIOCTIE TIOMYUYEHHUS JCHEKHBIX CPEJICTB HA KOMaHIHUPOBOYHEIE PACXOTBI.

4. FapaHTI/II/I U KOMIICHCAIIUH MPHU HANMPpaBJICHUU COTPYAHUKOB B C.T[y)KeﬁHbIe KOMaHIUPOBKH

4.1. 3a KOMaHAUPOBAaHHBIM COTPYJHHKOM COXPaHSETCS MECTO paboThl (ZOJDKHOCTB) U CpeIHHUH
3apabO0TOK 3a BpeMsi KOMaHANPOBKHU, B TOM YHCJIE U 33 BpeMS IPEObIBaHUS B MyTH.

Cpenauii 3apaboTOK 3a BpeMsl MpeObIBAaHHWS COTPYIHUKA B KOMaHIHMPOBKE COXpaHSETCS Ha BCe
pabouue qHM Henenu Mo rpaduKky, yCTAaHOBIEHHOMY IO MECTY IOCTOSIHHOM paboThI.

4.2. KoMaHIupOBaHHOMY COTPYIHUKY YUpeKIeHHE 003aHO BO3MECTHUTD:

[ pacxoJbl HAa IIPOC31;
L pacxoasl 1o HaﬁMy KHJIOTO ITIOMCIICHUA,
o JOIIOJTHUTCIIBHBIC pacxoanl, CBS3aHHBIC C IIPOXXUBAHUEM BHC IIOCTOAHHOI'O

MECTOKUTEIBCTBA (CyTOYHEIE);

. ApPYTHUEC pacxoabl, MPOU3BECACHHBIC C pA3pPCIICHNA WM BEAOMA aIMUHUCTPALIUU.

4.3. Pacxo/pl Ha TIpoe3] YIPEKIACHUE BO3MEIAECT COTPYIHHUKY:



. JI0 MeCTa KOMaHIUPOBKH U 00OPaTHO;

. W3 OJTHOTO HACEIIEHHOTO MyHKTa B JIPYTOH (€CIH COTPYAHUK KOMaHAMPOBAH B HECKOIBKO
OpraHM3alUi, PACTIOJIOKEHHBIX B Pa3HBIX HACEIICHHBIX MTYHKTaX).

B coctaB atux pacxoaoB BXOOAT:

o CTOMMOCTD TIPOE3THOTO OMIIeTa Ha TPAHCIIOPT OOIIETO MOJIB30BaHUS (CaMOJIET, ITOS3 T | T.
.);

. CTOUMOCTB YCITYT 1O 0(hOPMIICHHIO MPOE3THBIX OUJICTOR;

. pacxoJipl Ha OIIIATY MOCTENBHBIX TPUHAIUICKHOCTEH B IOE3/1aX;

. CTOMMOCTh TIpoe3Jia J0 MecTa (BOK3aJ, TMPHCTaHb, adpONOpPT) OTHpABICHUS B

KOMaHIHUPOBKY (OT MecTa BO3BpAIICHUS W3 KOMAHAWPOBKH), €CIAM OHO pACIHOJIOKEHO BHE
HACEJICHHOTO TYHKTA, IJIe COTPYJHUK paboTaer.

Pacxonpl Ha proOpeTeHne MPOe3THOr0 JOKYMEHTa Ha BCE BHIBI TPAHCIIOPTA MPH CIEIOBAHUA K
MECTY KOMaHJUPOBAaHUSI U OOPAaTHO K MECTY MOCTOSIHHOW paOOThl BO3MEMIAIOTCSI B COOTBETCTBUU C
MIpe/ICTaBICHHBIMH JJOKYMEHTAMH.

4.4. Pacxoapl Ha npoe3 o Poccuu KOMIEHCUPYIOTCSI B COOTBETCTBHUU C MOAMYHKTOM «B» IMYHKTa |
nocranoBienus [IpaBurenscrBa PO ot 2 okTs10pst 2002 1. Ne 729.

Bo3memenne pacxooB Ha Hpoe3n, MPEBBILIAIONIUX Pa3MEp, YCTAHOBJICHHBIH NAHHBIM ITyHKTOM,
MIPOU3BOIUTCA (C pa3pelieHus] PyKOBOAMTENS YUpekACHUs) 1o (akTHYECKHM pacxolaM 3a CyeT
SKOHOMHU CPEJICTB, BBIJICIIEHHBIX U3 (eepallbHOrO OI0/KETa Ha COJIEpKAHNE YIPESIKACHUSL.

4.5. Ilpn HampaBJIeHUU COTPYOHHMKA B 3arPaHKOMAHIMPOBKY €MY IONOJIHHUTEIBHO BO3MEILAIOTCS
pacxojpl:

o Ha o OopMIICHHE 3arpaHIacnopTa (BU3bL, JIp. BBIE3THBIX JOKYMEHTOB);
. Ha opopMIIeHHE 00s13aTEIbHON MEIUIIMHCKOMN CTPAaXOBKHY;

. IO yIyiaTe 00s3aTeNbHBIX KOHCYIBCKHUX U a3POAPOMHBIX COOPOB;

. 10 yruiate cOOpoB Ha IPaBO BbE3/a WIM TPaH3UTa aBTOMOOWIIS;

. IO yIJIaTe MHBIX 00sI3aTENbHBIX IJIaTeXel u cOOpOB.

4.6. Ecim 1o MecTa KOMaHAMPOBKHA MOXKHO J1I0OPaThCsl pa3HBIMU BUAAMHU TPAHCIIOPTA, PYKOBOJICTBO
yUpEeXJIEHUsI BIIpaBe TI0 CBOEMY BBIOOPY OIUIATHTH COTPYAHUKY OJIMH M3 HUX.

4.7. Pacxopl Ha IpUOOPETEHHE MTPOE3AHOTO JOKYMEHTa Ha BCE BU/BI TPAHCIIOPTA MIPU CIIEIOBAHUH
K MECTY KOMaHJIUPOBaHHS U 00OPATHO K MECTY MOCTOSIHHON pa0OThl BO3MENIAIOTCS B COOTBETCTBUU C
IIPEACTABICHHBIMU JOKYMEHTAMHU.

4.8. Ilpu xomaHmupoBkax mo Poccum pasmep cytounsix coctaBiseT 100 py0. 3a Kaknmblii eHb
HaxOXXJICHUS B KOMaHIHUPOBKE.

[Ipu HanpaBieHUH COTPYJHHKA B KOMAaHIMPOBKY 3a IpaHully U3 Poccuu cyTOYHBIE BBIIAUMBAIOTCS
B pa3Mepe U MOpsAAKe, yCTaHOBIEHHOM mnocTaHoBieHneM [IpasutensctBa PO ot 26 gexabps 2005 r.
Ne 812.

B cirydac Oone3Hu COTPYAHHKA BO BpEMs HAXOXKACHUS B KOMAHAUPOBKE €My Ha O6H_H/IX OCHOBAHUAX
BBITTAYMUBAIOTCA CYTOYHBLIC B TCUCHHUC BCCro BpPCMCHHU, IMOKAa OH HC HWMECT BO3MOKHOCTHU IIO
COCTOSHHUIO 300POBbS NPUCTYIIUTH K BBIITOJHCHUIO BO3JIOXKCHHOI'O Ha HETO CJ'IY)KGGHOFO MIopy4dYCHUs
HJIN BEPHYTHCA K TOCTOAHHOMY MECTY pa60TBI, HO HC CBBIIIC IBYX MCCAILICB.



Brimiata CyTOYHBIX TPOM3BOAWTCS TakKe, €CIM 3a00JeBIIMHA HAaXOOWICSd Ha JIEYCHHH B
CTAIlMOHAPHOM JIe4e0HOM YUpEXKIEHNH, Ha OCHOBaHWH IPHKa3a O MPOJUICHUN CPOKa KOMAaHAHPOBKHU
B YCTaHOBJICHHOM TOPSIIIKE.

4.9. Tlpn xomaHmupoBKax mo Poccmm pacxombl Ha HaeM KWIbS BO BpeMs KOMaHIMPOBKH (TIpH
HaJIMYUN TIOATBEPXKAAIONINX TOKYMEHTOB) HE MOryT mpeBbimarh 550 py0. B cyTku (3a cuer
cyocuawmii). [Ipu oTCYyTCTBUM JOKYMEHTOB, TOJTBEPIKIAIOIINX 3TH pacxoisl, — 12 py0. B CyTKH.

[Tpn HampaBieHNW COTPYIHHKAa B KOMAaHIUPOBKY 32 TPAaHHIly pa3Mep BO3MEIICHUS PAcXoloB Ha
HAaeM JKWIbS 3aBUCHT OT CTpaHBl moe3nkd. [Ipm ero ompeneneHMM pyKOBOACTBYIOTCS IMPUKA30M
Munduna Poccun ot 2 aBrycra 2004 Ne 64H.

4.10. Pacxonpl, CBSi3aHHBIE C KOMAaHIUPOBKOH, HO HE MOJATBEPXICHHBIE COOTBETCTBYIOIINMHU
JIOKyMEHTaMH, COTPYIHUKY HE BO3MEIIAIOTCS WJIM BO3MENIAIOTCS B MHUHHUMAJIBHOM pa3Mepe.
Pacxonpl B CBsI3U ¢ BO3BpalllcHMEM KOMaHJIWPOBAaHHBIM COTPYAHHUKOM OWJIETa HA IMOE3J, CaMOJICT
WM IPYTO€ TPAHCIIOPTHOE CPEACTBO MOTYT OBITh BOSMEIIEHBI C pa3pemieHus] PYKOBOJUTENS TOIBKO
[0 YBXXHUTEIHHBIM MPUYMHAM (pelieHrne 00 0TMeHe KOMaHAMPOBKH, OTO3BaHHE U3 KOMAaHIUPOBKH,
00J1e3Hb) MTPHU HATMYUH TIOKYMEHTA, MOATBEPK/IAIOIICTO TAKUEe PACXOIbI.

B citydae oTcyTcTBUS Y COTpYIHHMKA MOATBEPKIAIOIINX JOKYMEHTOB 00 OOMEHE BaJIFOTHI, B KOTOPOM
BBIIAaH aBaHC, HA HAUUOHAJIBHYIO BAaJIOTY CTpaHbl MNpeObIBaHUs, IlepepacueT pPacxomoB,
OCYIIECTBJICHHBIX B KOMAaHIUPOBKE W MOJATBEPKACHHBIX JOKYMEHTAJIBHO, OCYIIECTBISETCS MCXOI
u3 opuIUANEHOTO OOMEHHOTO BaJIOTHOTO Kypca, YCTaHOBIEHHOro bankom Poccum Ha neHb
YTBEP)KICHUSI aBAHCOBOI'O OTYETA.

Bosmenienne pacxofoB Ha MEpeBO3KY Oaraka BECOM CBBILIE YCTaHOBJICHHBIX TPaHCIIOPTHBIMH
MPEeANPUITUAMU TPEeTbHBIX HOPM HE IPOU3BOIUTCS.

Bo3memenne pacxomoB Ha ciyxeOHble Tele(OHHBIE MEPEeroBOpsl NPOBOAMUTCS B pasMepax,
COTJIACOBAHHBIX C JIMLIOM, IPUHSBIINM PELICHUE O KOMaHIUPOBAHUU COTPYIHHKA.

4.11. CoTpynHUKY, HallpaBIIEHHOMY B OJJHOJAHEBHYIO KOMaHIUPOBKY, COTJIACHO cTaThsiM 167, 168
TpynoBoro koaekca P®, ormaunBaroTcs:

— cpenHuii 3apabOoTOK 3a IeHb KOMaHIUPOBKH;

— pacxofsl Ha MPOE3I;

— MHBIE PaCXO/bl, IPOU3BEIEHHBIC COTPYAHUKOM C Pa3peIIeHUs] PyKOBOIUTENS YIPEKICHUSI.

CyTO‘IHLIe (Haﬂ6aBKI/I B3aMCH CYTO‘IHBIX) npu O,HHOILH@BHOﬁ KOMaHAWPOBKE HE BbIIIAYUBAIOTCA.

5. llopsiiok oTYETAa COTPYAHUKA O CJIy:KeOHOIl KOMaHIMPOBKeE

5.1. B TeyeHue Tpex paboumx IHEH CO JHS BO3BPAIICHUS M3 CITy>KEOHONH KOMaHAWPOBKH COTPYAHHUK
00s13aTeNIbHO T0O(GOPMIISIET TOKYMEHTHI, KOTOPBIE OBIIM COCTAaBIICHBI IIEPE OTHE3/I0M, U 3aIOIHSIET
aBaHcOBBIM oTueT (. 0504505) 06 m3pacxonoBaHHBIX UM cyMMax. B ciyxebHom 3amanuu (¢. T-
10a) corpymnuk 3anonsseT rpady 12 «Kparkuii oT4eT O BBINONHEHWW 3aJaHHS». JTOT OTYET
COI'JIACOBBIBAETCS C PyKOBOJIUTEIEM CTPYKTYPHOI'O I10Ipa3/eIeHusl.

ABaHCOBBII OTYET COTPYAHUK MpeAocTaBisieT B Oyxranteputo. OTHOBPEMEHHO C aBaHCOBBIM
OTYETOM COTPYAHHUK MepeaeT B OyXTranTepuio JOKyMEHTHI, KOTOPbIE MOATBEPKIAIOT €0 PacXoIbl U
[IPOU3BOACTBEHHBIA XapaKTep KOMAHIUPOBKU:

. ciry>keOHO€ 3a7]aHue ¢ KPaTKUM OTYETOM O BBITIOJIHEHUH;
o MPOE3AHbIE OUJIETHI;
. cueTa 3a IPOXKMBAHHE;

o yexu KKT;



L4 TOBaPHBIC YCKU,

. KBUTAHIIUH 3JIEKTPOHHBIX TEPMHUHAIIOB (CITUIIBI);

o KCEPOKONMU  3arpaHIiacmopra ¢ OTMETKAaMH O TIEPeceYeHUH TpaHulbl  (TpH
3arpaHKOMaHANPOBKaX);

. JOKYMEHTBI, TTOITBEPKIAIOIINE CTOMMOCTh CITY’K€OHBIX Telle()OHHBIX TEepEroBOpPOB, U T.
1.

5.2. OcTaToK JEHEKHBIX CPEACTB, MPEBHIMIAIONINN CYMMY, HCIIOIh30BAHHYIO COTJIACHO aBaHCOBOTO
OTYeTa, MOMJISKUT BO3BPAIIEHUIO COTPYAHMKOM B Kaccy He TO3[Hee TpexX paboumx AHEW mocie
BO3BpAILEHUS U3 KOMaHAUPOBKHU.

B CJIydac HCBO3BpalICHUA COTPYJHUKOM OCTAaTKa CPCACTB B onpeﬂeneHHmﬁ CPOK COOTBCTCTBYIOIIIAA
CyMMa BO3MEHIACTCA B MNOPAAKE, YCTAHOBJICHHOM TPYAOBBIM U TI'PaXIAaHCKO-TIPOUECCYaJIbHbBIM
3aKOHOAATCIbCTBOM.

5.3. He mo3mgnee Ttpex pabouymx mHEH CO AHA BO3BpANICHHS U3 CIY)KEOHOH KOMaHIHPOBKH
COTPYZIHHUK TOTOBHUT U NPEACTABIISCT PYKOBOAUTENIO CTPYKTYPHOI'O OAPA3ACICHNUS IIOJIHBIA OTYET O
MPO/ICTIAHHON MM PaboTe OO0 y4acTUH B MEPOTIPHSITUH, HA KOTOPOE OH OBbLT KOMaHIHPOBaH.

COpr,HHI/IKOM, KOMaHAWPOBAaHHBIM JIsI  BBIIIOJHCHUA OINPCACICHHBIX 3aJda4, K OTYETYy O
KOMaHAWPOBKE MNpWIAratoTCsa OPUIMHAJIbI oo KCEPOKOIMUN JOKYMEHTOB, IIOJTYYCHHBIX HM WU
MNOANMUCAaHHBIX U BPYUYCHHBIX UM OT UMCHH YUPCIKICHUS.

COTp}IILHI/IKOM, KOMaHIWPOBAHHBIM [JId Y4YaCTUsd B KaKOM-TH00 MCpPONPpHUATHH, K OTYETY O
KOMaHAWPOBKE NPHUIAratOTCA MOJTYYEHHBIE UM, KaK YHJaCTHUKOM MEPOIIPUATHA, MaTEPUAJIBI.

6. OT3bIB COTPYIHHKA W3 KOMAHIHPOBKH HJIM OTMEHAa KOMAHIMPOBKH OCYIIECTBJISIETCH B
cJIeyIoIeM MopsiaKe

6.1. PykoBomuTens CTPYKTYpPHOTO TIOJAPA3JICICHUS TOTOBHT CIY>KEOHYIO 3alUCKy Ha WM
PYKOBOIMTENS YUPEKACHUS C 00BICHEHUEM MPUYHMH O HEBO3MOXHOCTH HANPaBJICHUS COTPYIHUKA B
KOMaHMPOBKY WJIM OT3bIBA COTPYJHHUKA M3 KOMaHIUPOBKH JI0 UCTEUCHHS €€ CPOKa.

[locne pemieHus PpyKOBOAWTENS TOTOBUTCS TNpPHKA3 00 OTMEHE KOMAHAWPOBKH WIIM OT3bIBE U3
KOMaHIUPOBKH.

BO3M6H_[6HI/IG pacxoa0B OTO3BAHHOMY U3 KOMaHAWPOBKU COTPYAHUKY NPOU3BOAUTCA HAa OCHOBAaHUU
ABAHCOBOI'O OTUCTA U IMMPUIJIOKCHHBIX K HEMY JOKYMCHTOB.

6.2. KoMananpoBka MOKET OBITh MPEKpalleHa JOCPOYHO MO PEHICHUIO PYKOBOJIUTENS yUPEKICHHUS
B CIIyvasx:

. BBITIOJTHCHUS cny;xe6Horo 3aJaHHus B IIOJTHOM 06’beMe;

o 0oJie3Hn KOMaHAWPOBAHHOI'O, HATMYUA T—IpCSBBI‘I&ﬁHBIX CEMENHBIX U MHBIX 00CTOSTENLCTB
1 MHBIX O6CTOHTCJ’ILCTB, Tpe6y}0mnx €ro NpruCyTCTBHA MO MECTY MMOCTOAHHOI'O IMTPOKUBAHUS,

. HAJINYHUS CITy)eOHOW HEOOXO0IMMOCTH;
) HapylIEHUs COTPYAHUKOM TPYyIOBOM JUCLHMIUIMHBI B IIEPHOJ HAXOXKICHUS B
KOMAaHIUPOBKE.

6.3. OTbe3n B KOMaHAUPOBKY 0e3 Hajexamero opopmieHHus JOKYMEHTOB MO0 BUHE COTPYIHHKOB
CUMTAETCs] MPOTYJIOM U BJIEYET 3a cOOOM Mephbl AUCLUIIMHAPHOIO B3bICKAHUS B COOTBETCTBUH C
TpynoBeiM kKogekcoM PO.
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